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REQUEST FOR PROPOSAL 

MSA video on Digital Security for  

LGBT and Human Right Defenders in South Asia 

Reference No:  2018/14 
 

 

 

Dear Sir/Madam, 
 

APCOM hereby invites RFP from firms for a consultancy assignment to conceptualize and develop an 

animation on Digital Security for the LGBT Human Right Defenders in South Asia.  

 

In the past decade, the online space through the Internet has become a vital platform for activists, 
advocates, and human rights defenders in getting their voices heard. The use of the internet to tackle 
issues concerning human rights, meaningful participation in political processes, or raise awareness on 
relevant social issues has increasingly applied as a form of advocacy. However, there are certain risks 
for human rights defenders in the digital environment such as infringement of privacy, surveillance, 
hacking, identity theft, among others. The video provide brief introduction about digital security related to 
the work of LGBT individuals and organization, and from that, leverage some key method to help improve 
the security situation. 
 
 

In order to prepare a responsive proposal, interested consultants or firms are expected to examine in detail 

the RFP documents: 

Annex 1. Proposal Instruction Sheet (PIS) 

Annex 2. Terms of Reference (TOR) 

Annex 3: Scoring  

Annex 4: Technical Proposal template 

Annex 5: Financial Proposal template 

Annex 6: Contract Sample 

 

This letter is not to be construed in any way as an offer to contract.  

 

Yours sincerely, 

 

 

Kularb Khongtaisong 

Senior Finance Officer                                    
APCOM Secretariat 
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Annex 1: 

1. Proposal Instruction Sheet (PIS) 
 

No. Instruction to Proposers Specific Requirements 

1 Deadline for Submission of 

Proposals 

Date and Time:  17h 30th April 2018 

City and Country: Bangkok, Thailand (for local time reference, 

see www.greenwichmeantime.com 

This is an absolute deadline, the proposal received after this date 

and time will be rejected.   

2 Manner of Submission ☒  Electronic submission of Proposal (PDF converted file) only 

3 Address for Proposal 

Submission  
Your offer comprising of technical proposal and financial proposal 
must be entirely separated and submitted in two (2) different files 

with clear subject as [Financial Proposal: RFP Ref No: ] and 

[Technical Proposal: RFP Ref No: ]  
 

Both the proposals should reach the following email address 

Technical Proposal JoinUs@apcom.org 

Finance Proposal operations@apcom.org 

 

4 Language of the Proposal English. The Proposal, as well as related correspondence, should 

be written in English. 

5 Proposal Currencies USD 

6 Proposal Validity Period 

commencing after the 

deadline for submission of 

proposals 

30 days 

7 Technical proposal Technical proposal shall not include any financial information. A 

technical proposal containing financial information may be 

declared non-responsive.  

8 Financial proposal The financial proposal shall be prepared using the proposed RFP 

forms (can add rows for new line items) 

9 Clarifications of solicitation 

documents 

Requests for clarification shall be submitted 3 days before the 

deadline for submission of the proposal. 

10 Contact address for 

requesting clarifications on 

the solicitation documents 

Requests for clarification should be addressed to the e-mail 

address: rangsits@apcom.org 

Proposers must not communicate with any other personnel of 

APCOM regarding this RFP. 

This Email Address is for clarifications only. Do not send or copy 

your proposal to this e-mail address, doing so will disqualify your 

proposal. 

http://www.greenwichmeantime.com/
mailto:JoinUs@apcom.org
mailto:operations@apcom.org
mailto:rangsits@apcom.org
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11 Opening of proposals APCOM will open the Technical Proposals in the presence of an 
Evaluation Committee formed in accordance with its Operational 

Manual. 

12 Evaluation Refer to Term of Reference in Annex 2 

13 Negotiation Negotiation in the RFP is allowed with the short-listed suppliers  

only. The purpose of the negotiation is to help and clarify 

ambiguities, correct mistakes, discuss on technical matters, 

deficiencies in order to improve in both the technical and financial 

aspects of the offers. 

14 Award of contract APCOM reserves the right to accept or reject any Proposal and 

to annul the solicitation process and reject all Proposals at any 

time prior to award of the contract, without any obligation to 

provide any notice, explanation or justification, therefore. 
 

Prior to the expiration of the period of Proposal validity, APCOM 

will award the contract to consultant/firm who obtains the highest 

score according to the Evaluation Methodology and Criteria. 
 

APCOM will send the successful bidder the Contract which 

constitutes the Notification of Award. Within 5 working days of 

receipt of the Contract, the successful bidder shall sign and date 

the Contract and return it to the APCOM office.   

15 Confidentiality Information relating to the evaluation of Proposals and 

recommendations concerning awards shall not be disclosed to 

the Consultants who submitted the Proposals or to other persons 

not officially concerned with the process, until the publication of 

the award of Contract. The undue use by any Consultant of 

confidential information related to the process may result in the 

rejection of its Proposal. 
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Annex 2: Term of Reference 

 

TERMS OF REFERENCE 
Title of Activity : Producing Video on Digital Security for the LGBT Human 

Rights Defenders in South Asia 

Project : Multi-Country South Asia Global Fund HIV Programme (MSA)  

Period of 
Consultancy  

: 3.5 months (from the time of signing contract) 

Reports to  : Deputy Director, APCOM  

Location : APCOM Foundation APCOM Foundation | 66/1 Soi 2, 
Sukhumvit  Road, Klongtoey, Bangkok 10110,Thailand 

  
I. Introduction 

APCOM is a regional organisation based in Bangkok, Thailand, working on the health and rights of key 

populations affected by HIV and AIDS. Currently, APCOM is co-implementing the Multi-Country South 

Asia Global Fund HIV Programme (MSA) which aims to reduce the impact of, and vulnerability to HIV 

of men who have sex with men (MSM), hijras and transgender people through Community Systems 

Strengthening (CSS) in seven countries: Afghanistan, Bangladesh, Bhutan, India, Nepal, Pakistan and 

Sri Lanka. Save the Children-Nepal is the principal recipient of the programme, while APCOM is the 

regional sub-recipient for the implementation of the MSA programme. 

 

Since the start of APCOM’s involvement in the programme in 2014, the organisation has launched 

various capacity development initiatives, including: 

 ¨Turning the Corner¨, a workshop on resource mobilisation and sustainability 

 ¨PrEPARING ASIA¨, a regional dialogue to explore the feasibility of PrEP in the region 

 A Regional M&E Workshop to develop indicators to measure advocacy, communications and 

social mobilisation 

 ¨Strengthening Programme Management Systems¨, a regional workshop to improve project 

management skills and knowledge 

 The Workshop on Developing Effective Leaders Resulting in Good Governance  

 A Regional Consultation on Strengthening South Asia’s HIV Response through Partnerships, 

and  

 A Regional Workshop : Changing Gears – Reanimating HIV services for MSM and 

Transgender/Hijra Communities. 

 

 

II. Background of the activity: Producing Video on Digital Security for the LGBT human rights 

defenders in South Asia 

   

In the past decade, the online space through the Internet has become a vital platform for activists, 

advocates, and human rights defenders in getting their voices heard. The use of the internet to tackle 

issues concerning human rights, meaningful participation in political processes, or raise awareness on 

relevant social issues has increasingly applied as a form of advocacy. However, there are certain risks 

for human rights defenders in the digital environment such as infringement of privacy, surveillance, 

http://apcom.org/what-we-do/engaging-with-the-global-fund/#engaging-with-the-global-fund
http://apcom.org/what-we-do/engaging-with-the-global-fund/#engaging-with-the-global-fund
http://www.savethechildren.org/site/c.8rKLIXMGIpI4E/b.6150545/k.B8DE/Nepal.htm
https://apcom.org/
http://www.apcom.org/2015/06/13/turning-the-corner-regional-workshop-on-resource-mobilisation-sustainability/
http://www.apcom.org/2015/11/01/preparing-pakistan-one-young-msm-at-a-time/
http://www.apcom.org/2015/10/21/monitoring-evaluation-me-workshop-for-multi-country-south-asia-global-fund-hiv-programme-msa-community/
http://www.apcom.org/2016/02/16/strengthening-programme-management-system-workshop/
https://apcom.org/2016/08/30/workshop-developing-effective-leaders-good-governance-multi-country-south-asia-global-fund-hiv-programme-msa-community/
https://apcom.org/2016/07/16/new-guidelinhttpwww-apcom-orgwp-adminedit-phppost_typex-portfolioe-effective-hiv-programming-gay-men-asia/
https://apcom.org/2016/07/16/new-guidelinhttpwww-apcom-orgwp-adminedit-phppost_typex-portfolioe-effective-hiv-programming-gay-men-asia/
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hacking, identity theft, among others. 

 

Digital security is an approach to protect one’s self against the risks of using the Internet. It includes the 

use of tools to secure identity, data, information, property and other assets in the online and mobile 

world.  

 

This activity is for LGBTI human rights defenders in South Asia, at any level of experience, to avoid 

potential threats while operating in the digital environment. Specifically, the objectives of this activity 

are as follows: 

1. Produce a short video as a guide for LGBT human rights defenders in South Asia who engage 

in online advocacy in assessing potential threats in their environment; 

2. Provide information and steps to improve digital security of LGBT human rights defenders and 

protect themselves against hacking, surveillance (tracking of their activities by violent 

perpetrators), identify theft, among others; 

3. Disseminate the tool in South Asia as an advocacy activity to: 

a. Raise awareness on threats or risks posed against LGBT human rights defenders in the 

digital environment; 

b. Raise awareness on safety procedures to protect against potential attacks; 

c. Gather support to increase security of LGBT human rights defenders who engage in 

online advocacy for human rights, equality and social change; 

 

III. Scope of Work 
 
This consultancy entails the development and maintaining of one (1) video on Digital security for the 
LGBT human rights defenders in South Asia.  

Specifically, the following services that address the grant’s requirements are expected to be provided 
by the agency: 

1. Develop and maintain one (1) short video ( maximum 5 minutes ) targeting LGBT individuals 
and organization using online platform to providing information and ways to improve digital 
security. The video will provide brief introduction about digital security related to the work of 
LGBT individuals and organization, and from that, leverage some key method to help improve 
the security situation. 
  

2. The selected agency is expected to work within the timeframe and finalize the video by 
incorporating the suggested revisions and feedback from APCOM. APCOM will provide the 
agency with the key content and be responsibility for the credibility of information. 

 
3. The video needs to meet the following requirements:  

 
a. The video’s main audience will be organization officer, communication people and 

community leader. Appeal to wider audience is highly appreciated but not a mandatory, 
considering this is a hard topic. However, the video need to raise awareness of the digital 
security issue in the best way possible, so wider audience can see the important of it. 
 

b. The video’s tone and art style are up to the agency to propose, however it should be 
simple and easy to understand. 
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c. Video’s content and narration will be in English, including voice acting. A separate 

subtitle file (.srt) are required to be provided to APCOM by the agency for later 
localization. 
 

d. The video should aim to give overview and spark conversation among viewers. 
 
 

IV. Timeline: 
 

The selected agency will be engaged for a minimum time of 3,5 working months. The selected 
agency is expected to coordinate with APCOM communication unit.  
 
The timeline below is suggestive, applicants are encouraged to propose a detail timeline 
according to the actual proposal. 
 

 
 

V. Qualification and selection process 
 
Due to limited experience of animation studios working with regional development agencies and social 
activities, APCOM will hold an open call for bidding for this assignment and send bidding invitations to 
some known agencies. 
 
All the studios and their quotations will go through APCOM’s comparative bidding process. The studio 
providing the best value for money will be selected and contacted. Key qualifications are as follows:  

1. Expert knowledge and experiences in graphic design and Animation production, including story 
writing, conceptualizing, motion design and video editing. 

2. Advanced knowledge in concept and creation of specific graphic design assets, especially info 
graphic/factographs data visualization. 

Tasks 

Timeline 

1st 
month 

2nd 
month 

3rd 
month 

4th 
month 

1 2 3 4 1 2 3 4 1 2 3 4     

a. Initiate analysis and briefing. Drafting narration script 
base on key content provided by APCOM 

                

b. Feedback and finalize scripts and language 
                

c. Storyboard draft  
                

d. Feedback and finalize storyboard 
                

e. Production  
                

f. First draft video review 
                

g. Second draft video review and finalize 
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3. Provides advice on the best solution of animation videography approach to the campaign. 
4. Proven ability to deliver under tight deadlines. 
5. International professional experience is an asset. 
6. Understanding of Human Rights/Health/HIV/financing is a plus.  
7. Ability to work and communicated by English regarding documents and online discussion. 

 
 
VI. Promotion and Monitoring 
 
The animation video will be uploaded and posted on APCOM’s communication channels, including: 

- Facebook: the video will be posted along with caption and promotion. Facebook is one of the 
most important social media channel at the moment, which can effectively disseminate the 
information to target audience, who have their work deeply involved with this channel. 

- Website: An article will be published along with the video on APCOM’s The Sources 
- Youtube: The video will be hosted on APCOM’s Youtube Channel with possibility of adding 

further local language subtitles. 
 
APCOM’s Communication Unit will be in charge of promotion and performance monitoring of the video 
through our Analytic tool. 
 

VII. Budget, Payment Schedule and deliverables 
 
The overall budget for this project is approximately 7000 USD. 
 
Payment Schedule and deliverables: 

Payment Description Amount Upon 
Deliverable 
Requirements 

1st Payment 20% of total 
contract 

Based on 
applicant’s 
submit rate 

Finalizing the 
contract 
 

Signed contract 
 

2nd  
Payment 

30 % of total 
contract 

Based on 
applicant’s 
submit rate 

Deliver the first script 
draft and storyboard 
 

Script and 
Storyboard 

3rd Payment 50% of total 
contract 

Based on 
applicant’s 
submit rate 

Deliver the final video Final video 

 
 
Other Considerations: 

a. APCOM and the Multi Country South Asia Global Fund Programme have the copyright of the 
video produced during this consultancy, and cannot be disseminated or published by the 
consultant without permission from APCOM; 

b. The contractor will observe confidentiality of information provided as part of the consultancy and 
shall not divulge such information to others. 
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VIII. Reporting and Communication 
 
The recruited consultant will work closely and under the guidance of APCOM’s Deputy Director and 
with MSA programme staff in APCOM’s Programmes, Advocacy and Campaigns Unit. 
 
Interested consultants are invited to submit a detailed workplan, explaining methodologies and 
timelines, as well as a financial proposal for this consultancy. An updated and actual CV of the 
consultant or consultants needs to accompany the submission of the workplan and financial proposal. 
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ANNEX 3. Evaluation Methodology and Criteria 

 

Evaluation Methodology: Combined Technical and Financial Proposal 
 

The weight of Technical Proposal is 80 percent with 750 maximum points. Any technical proposal with a 

score below 65% is rejected, and the financial file will remain unopened at the end of the selection process. 
 

The Technical Proposal calculation is as follow: (80 (% technical proposal weight) x Company total points) / 100 

(maximum points) = X% 
 

The weight of Financial proposal is 20% with a maximum of 200 points 

The Financial Proposal calculation is as follow: 

Lowest bid proposed = maximum points = 200 

Other bids are calculated as follow: (200 (maximum points) x lowest price evaluated) / price under consideration 

= number of point 
 

The Proposals will be ranked according to their Combined Technical and Financial Proposal scores. 
 

The Company achieving the highest combined score will be invited for Negotiation and Contract Award. 

 

Evaluation of technical proposal: 

The quality of each technical proposal will be evaluated in accordance with the following technical evaluation 

criteria and the associated weighting (total possible value of 800 points):  

 

Expertise and Capability of Consultant/Firm Points 
obtainable  

A 
One page value statement is indicating why he/she or the proposed agency is the 

most suitable to carry out the assignment. 
100 

B 
The Past and/or ongoing assignment/project samples (relevant to the proposed 

assignment) 
100 

C Service Proposal, including technical solutions, support and maintenance… 
 

300 

D 

Detail timeline and Quality Assurance 
o Propose Detail timeline  
o Strategy/Steps for quality control and check  

 

150 

F 

Detailed CV/Profile of the consultant/firm (Detail any specialized knowledge that may 

be applied to the performance of the TOR. Include experiences in the region.  
 

o More than 2 years of experience 
o Proven experience in developing video, including animation and/or 

infographic video 
o Experience working with UN, INGO, and Community-led organizations is a 

plus 
o Experience working in the region is a plus 
o Excellent command over language (English)  

100 
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  65% of 750pts = 487,5 pts needed to pass technical  750 

A proposal shall be rejected at this stage if it fails to achieve the minimum technical threshold of 65% or 487,5 

points of the obtainable score of a maximum of 750 points for the technical proposal.   
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ANNEX 4. Format of Technical Proposal 

 

Proposals not submitted in this format may be rejected. The Technical Proposal should include the 

following details, 
 
Covering Letter (use the sample provided, please submit signed copy with organization seal)  
 
To:                                                                                                                Date: 
Kularb Khongtaisong, Senior Finance Officer                                    
APCOM Secretariat 

66/1 Sukhumvit 2, 

Klongtoey, Bangkok 10110 
Thailand 
 
We, the undersigned, hereby are pleased to submit the Technical Proposal in response to the RFP 

Reference number (XXX).  
 

We, the undersigned, declare that we have read and understood the Terms of Reference, evaluation 
method, sample contract. We at this moment declare that all the information and statements made in this 

Proposal are true and accept that any misinterpretation contained in it may lead to our disqualification.  
 

We have followed the Proposal Instruction Sheet and accordingly prepared our submission. We understand 

that you are not bound to accept the lowest evaluated proposal or any other proposal that you may receive. 
 

Signed: _______ [insert date of signing] 
Name: _____ [insert complete name] 
Position: 
 
Technical Proposal 
A) The proposer is requested to include a one-page value statement indicating why he/she/consulting firm is 

the most suitable to carry out the assignment. 
 

B) The Past and ongoing assignment/project details with results (relevant to the proposed assignment) 
 

C) Technical Proposal 

 
D) Proposed detail timeline and Quality Assurance 

o Detail timeline for project 
o Strategy/Steps for quality control and check  

 
 

F) Detailed firm’s CV (Detail any specialized knowledge that may be applied to performance of the TOR. 
Include experiences in the region) 
 
Important submissions 

 Link of previous work: Website, application, design. 
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ANNEX 5:  Format of Financial Proposal 
 
Finance Proposal  
 

The Financial Proposal must be prepared and submitted as a separate PDF file from the rest of the RFP 

response as indicated in (Annex 1). The components comprising the total price must provide sufficient detail 

to allow APCOM to determine compliance of proposal with requirements as per TOR of this RFP.  
 

Instructions: 

 Use the most recent daily consultancy rate (attach evidence, recent contract) 

 Operation cost is considered only when the proposal prove the need of these activities. Vendor should 

leave this part blank if no operation cost are needed. In case of traveling cost, please ensure the following 

instructions are followed:  

o Include airfare round trip (only economy) and daily stay and allowance estimated cost.  

o Include any other ground travel or incidentals expected expenses based on your experience 

 Please provide explanation/notes for each line item for clarity during evaluation 

 Include any tax (%) applicable to this assignment as per your country law. 
 

A. Consultancy cost 

Task (as mentioned in the ToR) Number of days Daily rate Amount (USD) Notes 

Deliverable 1     

Deliverable 2     

Deliverable 3     

”     

“contd…     

Others (pls. specify):     

B. Operational cost (if any) 

Airfare round trip to and from 
duty station 

    

DSA     

Terminal cost (ground travel)     

Visa fees     

Other (specify)     

Total     

Total A + B     

C. Applicable tax (0%)     

Grand Total A + B + C     

 

Signature of Financial Proposal  

  
____________________________  

Signature/Stamp of Entity/Date  

 Name and position: 
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ANNEX 6:. SAMPLE CONTRACT 

 

CONSULTANCY CONTRACT – MSA 15/04 

 

This agreement is made by and between APCOM – Asia Pacific Coalition on Male Sexual Health 

(“APCOM”) and doing business at:   

…………………………… 

…………………………… 

 

and independent consultant Mr. XYZ doing business at: 

…………………………….. 

……………………………. 

 

To provide consulting services and work on the Web based Knowledge Management Platform under 

SHIFT programme. 

 

1. Effective Date: 

The duration of this assignment is effective from ……………………………………….. 
 

2. Terms of References: 

Consultant shall complete the work as outlined in the Terms of References, which is attached hereto as 

Annexure-A and incorporated herein by reference. Consultants warrant that the obligations undertaken by him 

under this Agreement shall be performed and completed by generally accepted industry standards, practices, 

and principles applicable to the work. 
 

3. Compensation : 

XYZ shall be paid as per the estimated budget of 0000 USD (xxxxxxxxxxxxxxxxxUS Dollars), which included 0% 

Service Tax, as applicable, for an actual number of days of engagement, for this specific assignment which 

will be binding on both parties, until and unless changed by an amendment. The estimated budget may undergo 

change during workplan development and increase or decrease in a number of days may occur, if there is a 

change in estimated budget accordingly amendment will be made.   

The compensation will be paid upon submission of an invoice, as applicable upon completion of the assigned 

task. In the event of a dispute between parties, APCOM may withhold payments otherwise due to XYZ until a 

settlement of that dispute has been reached. 
 

Beyond the compensation mentioned above, Consultant shall receive no allowance, remuneration or benefits 

from the organization during or after the effective date of this assignment. 
 

4. Expense Reimbursement: 

A well-planned travel schedule if applicable as per the ToR will be developed by XYZ the travel plan of the 

Consultant must be approved by the appropriate reporting authority in APCOM before taking any travel.  

 

5. Payment & Deliverables: 
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Consultant shall be paid in the manner detailed below (detailed budget enclosed Annexure-B); 

Deliverables Payment Schedule 

Task xxx Deliverables xxx 

As mentioned in the TOR 

Payments shall be made on submission of invoices (APCOM prescribed format), by APCOM Operation Unit, 

along with a satisfactory note/clearance note from the reporting supervisor at APCOM. Payment will be made 

by via wire transfer in favor of the XYZ as per the deliverable and payment schedule mentioned in the above 

table.  
 

6. Reports : 

Consultant shall complete tasks and submit reports on completion of each deliverable as desired in the 

Annexure-A, to Programme Manager, for technical review and inputs copying to Finance Officer and Executive 

Director at APCOM.  However, the Executive Director at APCOM shall be the final authority and approve the 

invoices. 
 

7. Invoice Statements and Adjustments: 

In the event that any invoice statement is found to be incorrect, that invoice statement shall be corrected 

immediately, and an appropriate payment or adjustment shall be made between the parties. 
 

8. Judge of Quality: 

The Programme Manager at APCOM shall be the judge to determine whether or not the task has been 

completed satisfactorily. However final installment of the compensation shall be paid to XYZ only after approval 

of the final deliverable by the Executive Director at APCOM. 
 

9. Independent Service Provider Status: 

XYZ is an independent, and this contract is executed between APCOM and XYZ on Principal to Principal basis. 

The parties further agree that nothing in this contract shall be confused to create an employer/employee 

relationship, partnership or joint venture between the parties or between APCOM and any employee of 

APCOM. Further, neither APCOM nor XYZ is an agent of the other and parties have no right or authority to 

enter into any contract or undertaking in the name of / or for the account of the other party or to create or assume 

any obligation of any kind, express or implied on the other. This contract and the duties to be performed by XYZ 

hereunder shall not be assigned, outsourced in whole or in part. 
 

10. Confidential Information: 

XYZ may receive confidential information of APCOM and other Country Partners in connection with the 

performance of this contract. XYZ shall not disclose any confidential information of APCOM or its Country 

Partners to any person or other third-party or make use of such confidential information for own purposes at 

any time without APCOM prior written consent; provided, however, that confidential information may be 

disclosed to government authorities if the disclosure is required by law and XYZ has provided sufficient notice 

thereof to APCOM and a reasonable opportunity to defend against such disclosure. 
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Confidential information of APCOM, inter-alia shall include any information (written, oral or observed) relating 

to APCOM's: (a) donors and potential donors; (b) beneficiaries; (c) employees; (d) business and strategic plans; 

(e) finances; and (f) relationship with governmental entity. Confidential information of APCOM shall also include 

information specifically designated confidential by APCOM or which XYZ  
 

Knows or reasonably should know is not known to the public. Notwithstanding the preceding, Confidential 

information of APCOM shall not include any information that is known to the public or readily ascertainable 

from publicly available sources. XYZ shall take steps necessary to assure that its employees comply with 

confidentiality clause specified in this contract.  
 

11. Written Articles/Correspondence: 

Any articles about activities written by XYZ or jointly with any other person during this assignment for APCOM, 

and all correspondence that XYZ may have with other organizations in connection with APCOM activities shall 

become the sole property of APCOM and XYZ shall have no claim over the same.  
 

12. Ownership of Work: 

XYZ represents and warrants that all work created under this contract with APCOM and for its Country Partners 

shall be their original work and that no third party shall hold any rights in or to such work. APCOM shall have 

all right, title and interest in the said work and the work so created has been created for the use of APCOM 

who shall have the exclusive right to publish the same. However, the support of XYZ Consulting Services shall 

be acknowledged and specified.  
 

13. Dual compensation: 

XYZ at this moment certifies and agrees that receipt of compensation for service to be provided under this 

contract shall not constitute dual compensation or compensation from sources other than APCOM.   
 

14. Cancellation and Default: 

APCOM may exercise any of the remedies under the following circumstances: 

o APCOM may cancel the whole or any part of this contract, in APCOM’s good faith judgement, XYZ fails 

to perform any other of the provisions of this contract, or by an act of commission or omission jeopardizes 

performance of this contract in accordance with its terms, and does not cure such failure or other act 

within a period of five (5) days’ notice of such default. 

o Further APCOM may not engage or consider the consultant for future assignments/work. 
  

15. Early Termination of the Assignment: 

If for any reason, the Executive Director, APCOM determines that the contract should be terminated, he can 

do so at his discretion with sufficient notice writing. 
 

If for any reason, XYZ should decide to terminate the contract before satisfactory completion of the task, the 
consultant may do so at their discretion with prior notice in writing and only after handling over all notes, 

worksheets and drafts prepared to date and after a thorough de-briefing with Executive Director, APCOM.  

 

 
 

16. Compliance with Laws: 
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XYZ shall comply with all laws, regulations, and orders applicable in connection with the performance of this 

contract. 

 

 
 

17. Amendments and Modifications: 

This contract can only be amended by written mutual consent of the parties (APCOM and XYZ) to this contract. 

The amendments shall be documented and allotted a distinctive number. 
 

No other correspondence between the parties, in any other manner whatsoever, shall be construed as binding 

in intent or as a modification, and /or mutual consent to modify this contract. 

 

18. Certification regarding Terrorism: 

Consultant at this moment certifies that it has not provided and will not provide material support or resources 

to any individual or organizations that it knows, or has reason to know, is an individual or organization that 

advocates, plans, sponsors, engages in, or has engaged in the act of terrorism. 
 

This agreement shall be in effect as of the date of signing by the parties, below.   

 

 

 

_____________________________ 

Authorised Signature for APCOM 

Executive Director 

Date:  

 

I do herby accept the terms and conditions of this assignment as set out in this agreement, and by my signature 

hereto, I bind myself to abide by these terms. 

                                                                                                                                                                      
 

ACCEPTED: 

 

 ____________________________ 

Authorised Signature for XYZ 

CEO   

Date:  

 

 


